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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy . Process for considering Second evaluation for any particular subject
Policy No. . AU/E&E/Policy/1

Version : 1.0

Date of Approval . July 8,2021

Obijective:

To follow a process for considering a particular subject for second evaluation.

Brief description of the Policy:

The following process be followed, while considering any particular subject for second
evaluation.

e |f there is a failure of more than 20% in a particular subject, second evaluation with a
sample size (10% of answer scripts of the batch with a maximum of 10 papers or minimum
of 5 papers) shall be undertaken from the subject expert.

e Sample answer scripts shall have equal distribution of high scored, moderate scored and
low scored papers.

e On an average, if there is a difference of overall more than 15% marks (of the maximum
marks) between the first evaluator and the second evaluator, the following process should
be followed:

v" Registrar (E&E) shall meet both first & second evaluator to understand the grading
scheme applied while evaluating the answer scripts.

v" Both first & second evaluators shall discuss and come-up with grading scheme for
evaluating the answer scripts.

v" All answer scripts for the subject shall be distributed equally to first & second
evaluator in order to evaluate the answer scripts as per the finalized grading scheme.

v The marks obtained in second evaluation shall be final.

® Second evaluation process shall be exempted, under the following circumstances and
upon approval from Registrar (E&E):

v' If there is a failure of more than 20% in a particular subject and the actual number of
failures are less than 10, then the subject shall not be considered for second
evaluation.

v" If there is a failure of more than 20% in a particular subject, but most of the failures
are due to less score is DSA, then the subject shall not be considered for second

evaluation.
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy . Provision of granting Grace Marks to the Students in the Semester
- End Examination / Re-examination / Re-evaluation

Policy No. :  AU/E&E/Policy/2

Version ¢ 3.0

Date of Approval : April 8, 2022

Background of the Policy

At present, students failing a subject by 1 to 3 marks in Semester End Examinations (Out of
50 marks) are awarded grace marks to a maximum of 3 marks per subject (i.e. 6%) with the
following conditions:

e The Maximum Grace marks for each semester which a student may be given will be 9
marks with a cap of 3 marks (6%) for an individual course.

e Ifthe student has failed in more than 50% subjects in a semester then grace marks will
not be given for any papers.

Grace Marks Policy

The Board of Examinations in its meeting dated 6'" April 2022 has deliberated on the above
policy and approved the following:

Grace marks of 3 marks (Out of 50 marks Semester End Examination / Re-examination / Re-
evaluation) can be awarded for any particular subject, and there shall be no cap of number
of subjects. The gracing provision shall be applicable only for theory papers of Semester
End Examinations / Re-examination / Re-evaluation.

The following are the rules to be followed to award grace marks, while processing the results.

1. Grace marks of 6% is applicable for theory papers of Semester End Examinations / Re-
examination / Re-evaluation. i.e. 3 marks (Out of 50 marks Examination)

2. A maximum of three marks per subject (Out of 50 marks Semester End Examinations
/ Re-examination / Re-evaluation) is fixed to award of grace marks. However, if a
candidate is writing examination directly for 100 marks, a maximum of six percentage
grace marks is applicable per subject.

3. Grace marks are not applicable to Practical Papers / Seminar Papers / Clinical Papers /
Internship / Dissertation / Project work.
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy : Minimum requirement of Component marks & Viva-Voce marks in
Project / Dissertation / Internship

Policy No. . AU/E&E/Policy/4
Version 1.0

Date of Approval 1 July 8, 2021
Objective:

To have a minimum requirement in Component marks & Viva-Voce marks of Project /
Dissertation / Internship to obtain a pass grade.

Brief description of the Policy:

The following process needs to be followed:

e A student should have secured a minimum of 50% marks in component marks
excluding the viva-voce (i.e., 35 marks out of 70 marks) to be eligible for Viva-Voce.

e Report marks / Component marks (70 marks) shall be declared by respective Dean’s
Offices and eligibility list for viva-voce should be provided to examination department
for conducting Viva-Voce.

e Further, a student should secure a minimum of 50% marks in Viva-Voce to get pass
grade (i.e., 15 marks out of 30 marks).
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy :  Placement Policy on early placed students for Semester End
Examination

Policy No. . AU/E&E/Policy/5

Version 1.0

Date of Approval : July 20, 2021

Objective:

Determining eligibility of early placed students for Semester End Examinations

Brief description of Policy:

The following conditions are to be met by early placed students in order to be eligible for

Semest

er End Examinations:

A student should have at least 80% of attendance until the last day before reporting
to work (attendance will be calculated based on the last day of class before the joining
date).

A student must appear for Semester End Examination (calculated for 100 marks if the
MSE was not taken due to early joining) on the dates announced by the Office of the
Registrar (Examination & Evaluation).

During Semester Assessment marks will be considered in following conditions:
o Incase astudent has appeared for MSE, the marks for the same is 'equal to' or

'more than' the passing score. (i.e. the student should have appeared for MSE
and has got total DSA score (including component marks) of 25 marks or more)

Subjects for which a student has attained the required DSA score (25 marks),
the DSA marks would be calculated on a pro-rata basis and the student should
have made all project and assignment submissions as per the class
requirements till he/she attend the last day of class before the joining date.

A student should inform and stay connected with all faculty members who would be
teaching him/her in the semester for closure of DSA components (if the joining is in
between the semester).

Deput
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy :  Rank Holders / Semester-wise Batch Toppers
Policy No. : AU/E&E/Policy/6

Version ¢ 1.0

Date of Approval . September 25, 2021

Objective:

To provide recognition to the Outstanding performers of the Class / Batch in the program &
also to recognize toppers Specialization-wise.

Background of the Policy

Recognition of toppers shall be as follows:

For each course, a Batch wise merit list is prepared by the examination department for all the
final year batches. This merit list is announced during Graduation Ceremony. Based on the
merit list program-wise and batch wise the gold, silver and bronze medals for the top three
ranks will be awarded.

In case of specializations in a course, Batch wise, Specialization toppers will be presented the
medal.

For the purpose of preparing the merit list the following rules to be followed:

1. Rank holders list shall be based on CGPA. If two students have same CGPA, then CWPM
will be considered to determine the topper. If still there are two students, then the
CWPM decimal places will be increased till the topper is determined. If still there are two
students, then both will be awarded with the same rank.

2. Only those students will be considered in the merit list who have passed all the subjects
in the first attempt and have completed all submissions of internship / dissertation /
project reports on time.

3. B.Tech. lateral entry students (Students who have completed their Diploma program and
have joined B.Tech. program as lateral entry from Semester Il) are considered for rank
list. CGPA obtained from Semester lll are considered while computing rank list.

4. Students who have been found guilty of malpractice are not eligible to be considered for
the rank.

5. A student who has been found guilty of misconduct in a disciplinary proceeding during
the course and for which a disciplinary action has been taken will not be eligible for the

rank.
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy Question Paper Setters and Moderators for Semester End

Examinations

Policy No. AU/E&E/Policy/7
Version 1.0
Date of Approval April 20, 2022

Objective:

To follow a process while procuring question papers for Semester End Examinations.

Brief description of the Policy:

i

4,

The question paper setter(s) shall be the faculty members who are teaching the
subject.

Registrar (Examination & Evaluation) shall request for two sets of question paper

along with the answer keys as follows:

(i) Ifthere are multiple faculty members teaching a certain subject, then those faculty
members should sit together and provide two sets of common question papers
with answer keys.

(ii) If there is only one faculty teaching the subject, two sets of question paper with
answer keys shall be set jointly by the concerned faculty teaching the subject and
another senior faculty / subject expert from the same area (Senior faculty / subject
expert shall be provided by the Area Chair / Dean).

Registrar (Examination & Evaluation) shall request the concerned Dean / Area Chairs
to provide name(s) of Moderator for each subject (Moderator shall be a subject expert,
other than the question paper setters).

The moderator shall ensure that every aspect of the syllabus is covered in the question
paper.

Question paper shall be reviewed and approved by the moderator before being
administered in the examination.
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy : Provision of granting Grace Marks for EPGDM program
Policy No. : AU/E&E/Policy/8

Version : 1.0

Date of Approval :  October 1, 2022

Objective

To fix maximum cap on marks awarded as grace marks to EPGDM students.

Brief Description of the Gracing Policy

As per the new format of Executive Post Graduate Diploma in Management (EPGDM)

program, the evaluation pattern consists of Weekend Assessment (40 marks); Assignment 1

(20 marks); Assignment 2 (35 marks); Attendance (5 marks) — Totaling to 100 marks.

Weekend Assessment scores are declared immediately after submission of assessments.

Hence, grace marks shall be applicable only for Assignment 1 & Assignment 2.

The following are the rules to be followed to award grace marks, while processing the EPGDM

results.

1
2.

w

Grace marks are applicable ONLY for Assignment 1 & 2.

A maximum of seven marks per subject is fixed for award of grace marks.

Grace marks are applicable ONLY if the student has submitted the Assignment.
However, the grace marks awarded shall not exceed the maximum score of that
particular Assignment.

Grace marks are not applicable to Project work.

Mr. V. Ravi Kiran
Deputy Registrar (E&E) | Head: Academic Operations - | Registrar (E&E)
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Dr. Thahgjam Ravichandra Singh | Prof. Eq ) Ajay Kumar Yadav

School of Business
Director: Department of
Continuing Education
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OFFICE OF REGISTRAR (EXAMINATION & EVALUATION)

Title of the Policy :  Showing Evaluated Answer Scripts to Students
Policy No. . AU/E&E/Policy/3

Version : 1.0

Date of Approval : July 8,2021

Objective:

To show evaluated answer scripts to students on request.

Brief description on Policy:

Policy will facilitate transparency in the system and will ensure fairness in assessment.

For the purpose of availing the benefit of this policy following process needs to be followed:

e Any request from students for viewing their answer scripts should be forwarded to
the Registrar (Examination & Evaluation).

e Upon approval from the Registrar (E&E), the examination department in presence of
Deputy Registrar (E&E) / Assistant Registrar (E&E), should show the scanned copy of
answer script (through desktop computer) to the student.

e In case of theory paper, a subject faculty expert (If required) may be made available,
while showing answer script to student.

e There should be a minimum fee of Rs. 500/- (per subject) be chargeable for showing
evaluated answer scripts.

Prepared by: Verified by: Approved by:
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Preface

The Examination and Evaluation Manual, Alliance University, Bangalore is designed to serve
as a reference guide in the smooth conduct of university examinations, evaluation, and
speedy processing of results.

This manual has received the consent and approval of the Board of Examination & Board of
Management, and it shall come into force with immediate effect.

Unless otherwise stated, this manual supersedes all previous manuals and will remain in
effect until the next revision is approved and notified. This applies to all schools, departments

and constituent colleges. It will also be applicable to schools and departments that will be
established henceforth.

Any suggestions for streamlining and simplifying the procedures and for the improvement of
the manual are welcome.
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9. Printing of examination related documents (Question paper, Transcripts, etc.)
10. Maintaining register for inward / outward posts.

11. Appointment of invigilator, squad member, paper setter, moderator, reviewer,
evaluator for conducting the examination, based on recommendation of respective
Deans.

12. Issue of permission letters for scribe / separate seating arrangements for differently
abled (disabled either permanently or temporarily) students based on request.

13. Arrangement for conducting examinations, collection of answer papers, evaluation of
answer booklet, collection of marks list and processing and declaration of results.

14. Preservation and disposal of evaluated answer booklet, one year after the
announcement of re-totaling and re-evaluation results.

15. Distribution of transcripts, degree/diploma certificates, medals, merit/any other
certificates

16. Name correction in transcripts based on approval from the Office of the Registrar.
17. Preparation of merit lists and rank holders list to appropriate authorities for approval.

18. Preparation of submission status of question paper setters & evaluators for record and
necessary action.

19. Process for re-totaling/re-evaluation of evaluated answer booklet.

20. Examination Grievance Committee (Malpractice Committee) deals with malpractice
cases.

21. Declaration of results as approved by Results Committee

22. Issue of transcripts, degree/diploma certificates, consolidated transcripts, provisional
degree certificates, merit certificates and duplicate transcripts /degree/diploma
certificate(s).

23. Conduct of Convocation:

a) Preparation of list of eligible candidates for degree / certificate / merit & medals
b) Notification of convocation to students
c) Registration for convocation

d) Receipt and scrutiny of applications for conferring degree/diploma in person and
in absentia at the Convocation.

e) Preparation of record of graduates
f) Printing of convocation certificates, merit certificates and medal certificates
h) Distribution of convocation stole to students, faculty, university officials & guests

i) Distribution of convocation certificates.
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4,

SEE/SA
TEE

Term

DSA/FA
DTA
HOD
[

LG

HP

SGPA
CGPA
WPM

Semester End Examination/Summative Assessment
Term End Examination

A term is of four months duration. Executive PGDM program is of 15
months duration consisting of three terms of four months each and
final term of 3 months._

During Semester Assessment/Formative Assessment
During Term Assessment

Head of Department

Industry Internship Program

Letter Grade

Honor Points (Each Letter grade is assigned a numeric value which is
termed as honor point)

Semester Grade Point Average
Cumulative Grade Point Average

Weighted Percentage of Marks

Examination Process:

The entire examination process schedule is planned on the basis of academic calendar for
each program. The examination process consists of the following:

A) Regular Examination Schedules:

i) Regular examination schedules of various programs are to be prepared based on
the academic calendar.

ii) Examination schedules are to be released to students and concerned academic

departments at least 30 days in advance of the examinations.

B) Re-Examination Schedules:

i) Re-Examination Schedules of various programs are to be prepared after the
completion of Regular Examination process based on the academic calendar.

ii) Examination schedules are to be released to students and concerned academic
departments at least 30 days in advance of the examinations.
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iv)

v)

vi)

One of the question papers is to be selected by the Registrar (Examination &
Evaluation)/ Deputy Registrar for administering from the available two question
papers at least five to ten days in advance of the examinations and the designated
person will prepare the question papers and keep master prints ready atleast three
to five days ahead of examination.

Room-wise invigilation diaries based on the room allotment should be prepared at
least three days in advance of the examinations.

Multiple copies of the selected question papers for administration are to be
printed as per the number of students writing the examination and the number of
extra copies required for the records, library, and the concerned school/college at
least two days in advance of the examinations. The printed question papers will
be packed and kept in sealed envelopes in safe custody of the designated
person(s).

vii) Required number of answer booklets, +ags, tables/graph sheets (if any) are to be

made ready at least two days in advance of the examinations.

viii) The Registrar (Examination & Evaluation) will notify the formation of flying squad

to the members at least 48 hours before the start of examinations.

E) Conducting the Examinations

i)
if)

i)

vi)

Preparation of hall tickets as per the eligibility.

Examination halls allotment and seating plan must be communicated to the
students 30 minutes before the start of the examination through the notice boards
Jon email.

Opening of sealed question paper envelop and other examination related material
by Registrar (E&E) or the designated staff.

Requisite number of question papers, answer booklets, tags, invigilation diaries,
tables (if any), graph sheets (if any) are to be handed over to the allotted
examination halls invigilators at least 30 minutes in advance of the examination.

Students are to be seated in the examination hall at least 15 minutes prior to the
commencement of Examination and the invigilator has to distribute answer
booklets to the students after verifying their ID cards and seating plan.

The invigilators have to distribute the question papers to the students exactly at
the examination commencement time mentioned in the schedule. Students will
not be allowed to appear in the examination if they reach the examination hall
after 15 minutes from the start of examination. A student may leave the
examination hall only after one hour or in case of any medical emergency, if
approved by the invigilator.
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The granting of compensatory time to such candidates is subject to fulfillment of the
following conditions:

i)

i)

iii)

v)

The nature of the handicap must be such as it seriously affects the candidate's
speed of writing,

The candidate must produce a certificate from a qualified doctor or reputed
hospital, clearly mentioning the nature of the handicap or extent of defect, which
affects the speed of writing.

The candidate must submit an application before the commencement of
examination along with a medical certificate to the Examination Department for
considering the handicap and the candidate’s assessment of the writing.
Performance of the candidate as observed repeatedly at the institution must also
be taken into consideration.

Each case shall be examined on merits and decided regarding granting or not
granting compensatory time and where such time is granted the ratio or quantum
of compensatory time shall be stipulated in clear terms for compliances at the
examination center. Under any circumstances, the compensatory time shall not be
less than 30 minutes of examinations for persons who are allowed use of scribe/
reader/ lab assistant. Additional time should not be less than 5 minutes.

Any person, suggested by the differently-abled examinee for appointment as
scribe/helper to write the examination is one who is not writing the same
examination as the differently-abled examinee; and not studying in the higher
class of the same course, may be appointed by the Examination Department. In
case of any change of such scribe/helper appointed earlier, the examinee shall
obtain fresh permission from the Examination Department.

The Dean/Director/Head of the Department/College/School may grant permission as
stated above under intimation to the Registrar (Examination & Evaluation).

8. Evaluation Process

i)

The De-Centralized Evaluation System is followed for evaluation of answer
booklets for Semester End Examinations & Re-examinations.

Each answer script shall be evaluated by a single evaluator, whose name appears
in the panel of examiners. The marks awarded by the evaluator shall be final.

Each evaluator shall evaluate as many numbers of booklet as prescribed by the
Examination department from time to time.

Communication regarding evaluation dates and the evaluation process will be sent
to the evaluators after the examination.
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11. Result Declaration & Notification on Re-evaluation

i)

i)

i)

Results are announced online through ERP portal. Communication on the
declaration of results sent through email and displayed on notice board.

Notification on Re-evaluation published through ERP portal.

Results along with analysis are documented in both format (hard and soft copies)
for record.

12. Re-evaluation Process

v)

vi)

vii)

Re-evaluation is applicable only for written examinations.

After declaration of the results, the students can apply for Re-evaluation along
with prescribed fee through ERP.

If any candidate wishes to apply for Re-evaluation, he/she can apply for the said
purpose by paying the prescribed fees within the due date.

After receipt of applications, the Registrar (Examination & Evaluation) shall
arrange for Re-evaluation by an evaluator, other than the first one who evaluate
the answer script.

Answer booklets of those students who have applied for re-evaluation are to be
separated from the bundles and are to be made ready for sending for Re-valuation.

Answer booklets are to be coded and masked by pinning the facing sheet and sent
to evaluators to whom they will be assigned.

Re-evaluation: If there is a difference of more than 15% marks (of the Maximum
Marks) between the Re-evaluation and the marks awarded earlier, the answer
booklet will be jointly evaluated by both the evaluators and the marks awarded
will be considered as re-evaluation marks. The positive changes in the marks
should be incorporated irrespective of change in results. Otherwise, the earlier
marks shall be final.

viii) The re-evaluation results shall be declared in all aspects within 15 days from the

last date of applying for Re-evaluation.

13. Re-examinations

i)

Re-examination schedules are to be prepared based on the academic calendar,
class schedules, number of students having backlogs and maximum duration
allowed to complete the program as given in the course catalogue.

L
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e Appeal to the examiner with money as enclosures to the answer book, use of
abusive/obscene language, or threatening works in the answer book.

e Making any request of representation or offer of any threat for inducement or bribery
to the examiner and / or any other official for favours in the Examination Hall or in the
answer script.

e Found giving or receiving assistance at the examination, passing on the question paper
/ answer script / additional sheet for the purpose of copying.

e Smuggling out or smuggling in the answer script pages or supplementary sheets or
tearing them off and/or inserting pages written outside the examination hall into the
answer scripts.

e Insertion of additional sheets / use of an answer book which is not issued at the
examination hall / insertion of any papers during or after examination at any stage.

e Writing on the Question Paper / Hall Ticket or passing it to other student in
examination hall.

e Impersonation; found guilty of deliberate preplanned arrangement to cheat in the
examination.

e Abusing, threatening or manhandling the examination authorities at the examination
hall or in the premises of the examination center; misconduct of a very serious nature.

e Submitting wrong information and claiming any advantage as injured / handicapped /
blind.

e Malpractice incident involving two or more students (mass copying).

e Destroying any evidence of malpractice, like tearing or mutilating the answer script(s)
or running away along with the answer script(s) from the examination hall or
premises.

e Committing any other act or omission intending to gain an advantage or favour in the
examination by misleading, deceiving or inducing the examiner or officers or
authorities of the institution.

e Discussions / physical gestures / whispering / reading out answers loudly are
considered as act of malpractice.

e Having entered the examination hall, the student shall leave the examination hall only
after completion of the examination, or as stated as the minimum stay in time during
the examination.

Any other activity student indulges in, which in the opinion of the authorities of
Alliance University constitutes malpractice shall be construed as malpractice.

13
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a)

b)

e)

e Hall Ticket shall be confiscated, and a duplicate hall ticket shall be issued for
subsequent examinations.

e The student(s) so booked under malpractice shall be allowed to write the
subsequent papers. Having allowed appearing for the papers after booking the
case under malpractice, the student/s shall have no claim over the performance
of the subsequent papers. The answer scripts of those students booked under
malpractice shall be evaluated and the results shall be kept in abeyance, unless
such time, the malpractice committee issues the malpractice order.

e The student, the Room Invigilator / the concerned Squad Member (if the case was
detected by the squad member) shall be required to give their statement in the
proforma supplied by the Office of Registrar (E&E).

e If the student refuses to handover the incriminating materials or the student
refuses to give the written statement, a show-cause notice shall be issued to a
student for an explanation to be given in writing, which shall be replied by the
student within 24 hours on receipt of the show cause notice.

e Mail to be sent thereby instructing the student to attend the meeting of the
malpractice committee as scheduled.

PROCEDURE FOR IMPOSING PENALTIES & PUNISHMENTS

Examination Grievance Committee (Malpractice) shall inquire on all matters connected
with the students so booked under malpractices. After detailed inquiry, the committee
shall prepare minutes of the meeting on the penalties and punishments to be imposed.

In the case of failure by the student to attend the inquiry on the specified date, the
committee shall inquire into the charges alleged against the student and impose the
necessary penalties and punishments accordingly.

The student shall present his/her case himself/herself and shall not engage a legal
practitioner for the purpose.

The student is awarded punishment only once though he may have indulged in
malpractices in several papers. This punishment will be decided taking into consideration
all malpractices during the semester end examination / mid semester examination.

The committee shall examine the evidencesiaced before it and inquire about the student
for his/her involvement in the alleged malpractice. After ascertaining the severity of the
case, the malpractice committee shall impose suitable penalties or punishments on the
student.
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sl. Nature of Malpractice cases S L T bl
No. (Not limited to the below) y L
8 Making any request of representation or offer of
any threat for inducement or bribery to the
examiner and / or any other official for favoursin| ® If any %.Eami is involved in
the Examination Hall or in the answer script. malpractice for more than two
— — . times, he/she will be debarred
9 Found giving or receiving assistance at the from the said program
examination, passing on the question paper /
answer script / additional sheet for the purpose
of copying. OR
10 Carrying-out or carrying-in the answer script .
e g . P Suspended for that academic
pages or supplementary sheets or tearing them )
. . - . year (i.e. the student shall be
off and/or inserting pages written outside the ) )
N . . denied  the  benefit of
examination hall into the answer scripts.
- — performance for that particular
11 Insertion of additional sheets / use of an answer ) )
o . L semester and is required to
book which is not issued at the examination hall .
. . i repeat the semester/year with
/ insertion of any papers during or after
T subsequent batch.)
examination at any stage.
12 Impersonation; found guilty of deliberate
preplanned arrangement to cheat in the The Malpractice committeee shall
ExamInauen, recommend the punishments
13 Abusing, threatening or and manhandling the based on the severity of the case.
examination authorities at the examination hall
or in the premises of the examination center;
shall be treated as gross misconduct of a very
serious nature. _
14 Submitting wrong information and claiming any
advantage as injured / handicapped / blind.
15 Malpractice incident involving two or more
students (mass copying).
16 Destroying any evidence of malpractice, like
tearing or mutilating the answer script(s) or
running away along with the answer script(s)
from the examination hall or premises.
17 Committing any other act or omission intending

to gain an advantage or favour in the
examination by misleading, deceiving or
inducing the examiner or officers or authorities
of the institution.

Any malpractices reported during the DSA will be dealt by the respective schools and a copy
of the report will be handed over to the office of the Registrar (Examination & Evaluation)
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i)

iii)

The student’s documents available with the office shall be verified and the
duplicates shall be prepared based accordingly.

The certificates prepared are to be stamped as “DUPLICATE” on the top portion
and are signed by the appropriate authorities.

The scanned copy and a hard copy are to be kept for the record purpose.

The student can collect the duplicate certificates either in person or they can be
sent by courier depending upon the request made by the student.

20. Educational Verification Process

i)

ii)

Agencies or the organizations looking for educational verification of the students
who have studied at Alliance University are required to send an email to
edu.verify@alliance.edu.in

The executive-in-charge of the educational verification activity based on the
requests received has to verify the documents; get it approved and communicated
to the concerned.

21. Convocation

i)

vi)

vii)

The Convocation Committee shall be headed by the Chancellor, and Pro-
Chancellor, Vice-Chancellor, Pro Vice-Chancellor, Registrar, Registrar (Examination
& Evaluation) and the Deans/Directors shall be the members.

The Convocation Committee will decide the suitable date for Convocation and
identify the Guest of Honor (if any).

A Convocation Notice shall be released in one or more local newspapers at least
30 days ahead of the proposed convocation date.

Rank Holders list (based on CGPA & CWPM) and the Graduating Students list shall
be prepared. Students who have involved in any disciplinary related aspects and
are penalized, had any backlogs at any point of time, involved in malpractice and
found guilty are to be removed from the ranks list.

Infrastructure arrangements shall be made depending upon the number of
members expected to attend the Convocation.

Purchase Order for making the Toppers Medals shall be placed as per the Alliance
University norms.

Printing order for Rank Holders certificates and the Graduating Students
Degrees/Diplomas are to be made.
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GRADING SCALE

UNDERGRADUATE & POSTGRADUATE PROGRAMS

Scale Letter Grade | Honor Points Grading
90 - 100% 0] 10 Outstanding
80 —89.9% A+ 9 Excellent
70-79.9% A 8 Very Good
60 - 69.9% B 7 Good
55-59.9% C 6 Average
50 - 54.9% P 5 Pass

<50% F 0 Fail

DOCTORAL PROGRAMS

Scale Letter Grade | Honor Points Grading
90 - 100% (0] 10 Outstanding
80 -85.9% A+ 9 Excellent
70-79.9% A 8 Very Good
60 - 69.9% B 7 Good
55-59.9% C 6 Average

<55% F 0 Fail
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SCHEME OF EVALUATION & ACADEMIC POLICY

Alliance School of Business, Alliance Ascent College, Department of Commerce

Attendance & DSA requirement for eligibility to Semester End Examination

A student must have secured the minimum attendance in every single subject of a particular
semester. A student must also have secured the minimum During Semester Assessment (DSA)
marks in a subject to qualify to take the Semester End Examination (SEE). In the event a
student falls short of the minimum attendance requirement or/and minimum DSA marks
requirement in any subject(s) of the semester, the student is disqualified to take the SEE of
that subject(s). The student, however, can take the SEE of the particular subject(s) for a total
of 100% of marks after six months.

Evaluation of Industry Internship Program / Project Work / Dissertation

A student must have secured a minimum of 50% component marks (which is 35 out of 70
marks) to qualify to take Viva-voce. Further, the student should secure a minimum of 50% in
Viva-voce (which is 15 out of 30 marks) to get pass grade.

In the event a student falls short of minimum component / Viva-voce marks requirement in
Industry Internship Program / Project Work / Dissertation, the student has to register in next
cycle of re-examination and resubmit the updated Internship Report / Project Work /
Dissertation.

In the event a student has not completed his Industry Internship Program of eight to ten
weeks, the student has to repeat Industry Internship Program in the succeeding year, whereas
if a student has not completed the Project Work / Dissertation, the student has to repeat
Project Work / Dissertation in the succeeding re-examination cycle.

Assessment shall be through continuous evaluation and the marks for the same shall be
distributed in the following manner:

Dissertation

Criteria Marks
Proposal 20
Fortnightly Reports 20
Final Report 30
Oral Presentation & Viva 30
Total 100
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ALLIANCE SCHOOL OF BUSINESS

Not Eligible | Failed
sl. Term / % Maximum | Attendance DSR/DIR R DSA/ DTA [TEE / SEE | Overall Rule for Students
Program Duration Z 2 TEE/SEE R B i
INo. Semester Duration |Requirement . .. [Minimum [Minimum [Minimum Re- (rule for re-
Marks Division S
lexamination| exam)
4 years .
With After Six
MBA / 4 Months |DSA Marks
1 Semester| 2 Yea isi 0% 9 9 50%
PGDM s |provision of 80% >0 and 50 e S ’ directly for | continues
e 100 marks
registration
5 Years :
Wit After Six
BBA / BBA th g Months |DSA Marks
2 5 t ¥ isi % % % % .
(Hons.) Semester| 3 Years |provision of 75% 50 and 50 50% 50% 50% directly for | continues
e 100 marks
registration
B.Com. 5 Years i
«Ioﬂw With After Six
- ith a
; h DSA Mark
3 | Fintech/ pBemester|3 Years provision of 75% 50 and 50 50% 50% 50% ._<_03 > > : -
- directly for | continues
Capital re-
! 100 marks
Market registration
40 and 60
(June 2019
3 Years Batch
g | EAEEHE: | oy { 1B e Nil o) Nil Nil | 50% Na 2R Marks
PGDM Months [Provision of ° continues
re- 30and 70
registration (Jan 2016 to
Jan 2019
Batch)
50 and 50
5 | Ph.D. Semester| 3 Years | 6 Years 60% / SEE Direct Nil Nil 55% - -
100
Other Courses:
T : s DSA/DTA & S Not Eligible Rule | Failed Students
Program Duration - f TEE/SEE Marks i for Re- (rule for re-
Semester Duration S Minimum A
Division examination exam)
Advanced Certificate ;
" Term 4 months One Year 40 & 60 60% NA DTA continues
Program
Dipl i
EAMAIR . Term | 12 months | Two Years 40 & 60 40% NA No DTA exists
International Business
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DEPARTMENT OF COMMERCE

Not Eligible Failed
Sl. Bt Term / Do Maximum | Attendance Uw.ﬂ“.m”m SEE Overall Rule for Students
INo. 8 Semester Duration |Requirement Division Minimum Minimum [Minimum Re- (rule for re-
examination| exam)
5 Years
After Six
B.Com With a Months |DSA Marks
1 S o 759 nd 50 % % . h
(Hons.) TSRS St provision of S% 202 & 24 directly for | continues
re- 100 marks
registration
4 Years
- 50 & 50 After Six
ith a
2014 Months [DSA Marks
2 | M. Com. [Semester|2 Y isi 759 ( 50% | 50% |, _
d €ars \provision of % batch ° directly for | continues
. & . onwards) 100 marks
registration

Promotion Policy

Sl.
No.

Program

Promotion Policy

B.Com. (Hons.)

A student will be promoted to the fifth semester only if the
student does not carry a backlog of more than six subjects.
Excess backlogs must be cleared in re-examinations to qualify
for promotion to the subsequent year of study and be able to
attend the fifth semester classes with subsequent batch(s).

M. Com.

A student will be promoted to the third semester only if the
student does not carry a backlog of more than six subjects.
Excess backlogs must be cleared in re-examinations to qualify
for promotion and be able to attend third semester classes
with subsequent batch(s).
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Project Work

Criteria Marks
Review Performance 30
Contribution & Understanding of the Project 30
Final Report 10
Presentation & Viva 30
Total 100
Scheme of Evaluation
Umh“_wmm DSA SEE Not Eligible | Failed
Sl o Term / Dirtion Maximum Attendance Riatias Minimum Minimum | Overall Rule for | Students
No. g Semester Duration Requirement (Theory & (Theory & (Theory & |Minimum Re- [rule for re-
vqmnm_M.: Practical) |Practical) examination| exam)
6 years After Six
1 | B. Tech [Semester|4 Years | Witha 75%  b0and50% 50% | 50% | sow | onths PSAMarks
provision of directly for [continues
re-registration 100 marks
4 years After Six
2 | M.Tech |Semester|2 Years With a 75% 50 and 50* 50% 50% 50% .Z_o:,%m PSR _.<_mla
provision of directly for |continues
re-registration 100 marks
50 and 50
3 | Ph.D. [|Semester|3 Years 6 Years 60% / SEE Nil Nil 55% - -
Direct 100

*Internship/ Project: Report — 70 Marks and Viva-Voce — 30 Marks

29




103

's8opjoeq se s10a[gns Inoy ueyl alow jou sey
ays/ay 1 Ajuo JeaA puodas 0} JedA 1saiy woly parowoud aq ||IM JuapnIs

COE.mr_m_mxm

‘wes3oud ay3 Jo Jeah 1saiy
3y} wouy a|gearjdde si yoym sieah usanbasqns syl 01 pajowoud aq 01
91918113 29 ||eys 4eaA snoinaad a1eipawwi syl Suipadaud sieah jo s1aalgns
lle paid|dwod Ajnjssedons aAey oym pue JeaA diwapede snoiaaud
3y} wou} s303[gns pajie} AN0J UBYY S10W OU dABY OYM SIUSPNIS yans AjuQ

YIBL'IN

'SIBDA PUOJIS pue 15114 3Y3 jo s3opydeq
ou sey pue sgopjoeq se sy3lgns XIS Uey} S10W J0U Sey 1u3Ipn1s ayl
J1 Ajuo JB3A YyuIno4 03 JeaA paiyl a9yl wolj pajowold aq |Im JuIpnIs

"JB3A 15414 JO
sgopjoeq ou sey pue sgopjaeq se s323[gns XIS UBY} 2J0W J0U SBY JUIpNIs
33 1 AjUO 1B PJIYL O3 JBIA PUOIIS WOJ) pajowoud aq |[IM JUIPNIS

CO_Hm:m_mxm

'854Nn02 3y} Jo Jeah puodas
ay1 wouy ajqeatjdde si yoiym sieah juanbasqgns ayl o) pajowosd aq 03
9191812 29 ||eys 4e3A snoinaud a1eipawwi ay) Suipadaud sieaA jo s1oalgns
lle pa1ojdwod Ajnysseons aney oym pue JeaA dnwapede snoiasuid
3y} wody s303[gns pajies XIS UBYY S10W OU dABY OYM S1U3pN1s yans AjuQ

Ysel'd

Ad1jod uonowoud

3s54n0)

‘ON

K31j04 uoniowioid




ALLIANCE SCHOOL OF LAW

Attendance & DSA requirement for eligibility to Semester End Examination

A student must have secured the minimum of 75% attendance in every single subject of a
particular semester. A student must also have secured the minimum of 50% During Semester
Assessment (DSA) marks (which is 25 out of 50 marks) in a subject to qualify for the Semester
End Examination (SEE). In the event a student falls short of the minimum attendance
requirement and/or the minimum DSA marks requirement in any subject(s) of the semester,
the student is disqualified to take the SEE of that subject(s).

DSA & SEE Not Eligible | Failed
Sl P Term / DU, Maximum Attendance Mo DSA SEE Overall Rule for | Students
No. 3 Semester Duration Requirement Division Minimum Minimum [Minimum Re- rule for re-
examination| exam)
*BBA, LL. B. 7 years wﬁwmhﬁﬂ_w
(Hons.)/ With a : DSA Marks
114 Semester| 5 Years o 75% 50and 50| 50% 50% 50% directly )
BA, LL B. provision of for 100 continues
(Hons.) re-registration marks
5 Years ”\nﬁmﬂwx
onths
i DSA Marks
2| LLB. [Semester|3Years| Witha 75%  |s0and50| 50% | 50% | 50% | directly —
provision of f6100 continues
re-registration AR
f
i DSA Marks
3| LLM. [semester| 1vear | Witha 75%  |50and50| 50% | 50% | 50% | directly e
provision of for 100 continues
re-registration sl
4 Ph.D. - 3 Years 6 Years 75% 50 and 50 - 40% 55% -

*Applicable to all the subjects other than Clinical Papers and Seminar courses.

Evaluation of Clinical Paper / Seminar Paper / Dissertation

1. Clinical Papers

The Clinical Papers shall be entirely assessed by continuous assessment as
mandated by the Bar Council of India Rules of Legal Education.

In order to successfully complete the clinical papers mentioned in this provision,
a student must have attended a minimum of 75% of the classes of the respective
papers and secure a minimum of 50 % of marks in each paper.

Provided that, in the event a student falls short of the attendance requirement,
the student will be declared as ‘I’ (Incomplete) for that paper.
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Assessment of Clinical Paper on Alternate Dispute Resolution shall be assessed
through continuous evaluation and the marks for the same shall be distributed in

the following manner:

Criteria Marks
”“Mwm_.wﬂ (Written Submission 15 Marks, Oral Presentation 10 25 Marks
Role Play 30 Marks
Drafting (Settlement Agreement, Notice, Arbitration Clause, etc)| 30 Marks
Attendance 05 Marks
Viva-voce 10 Marks

Assessment of Clinical Paper on Professional Ethics and Professional Accounting

System shall be assessed through continuous evaluation and the marks for the

same shall be distributed in the following manner:

Criteria Marks
Case-study Presentations 25 Marks
Client Counselling 25 Marks
Mock Trial 25 Marks
Attendance 05 marks
Viva-voce 20 Marks

2. Seminar Courses (BA LL.B. (Hons.) / BBA LL.B. (Hons.))

The Seminar Courses shall carry a total of 100 marks through continuous

evaluation and shall be distributed as follows:

Criteria Marks
Synopsis/ Research Proposal Presentation 10
Compliance to Format and Citation 20
Structure and Content of Report 30
Language and style 05
Conclusion and Suggestion 05
Consultation with Supervisor 10
Viva 20

The student should submit a research paper on the chosen area and should
present the paper to the class which shall be assessed by a panel of faculty

members nominated for the purpose by the Dean.
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Only such students who have no more than six failed subjects
from the previous academic year and who have successfully
completed all subjects of years preceding the immediate
previous year shall be eligible to be promoted to the
subsequent years which is applicable from the second year of

2 | LL.B. the course.
Explanation
A student will be promoted from the Second Year to the Third
Year only if the student has not more than six subjects as
backlogs and has no backlogs of the First Year.

3 | LL.M. Not Applicable

Alliance School of Liberal Arts

DSA & SEE , Not Eligible | Failed
Sl Term / : Maximum Attendance DSA SEE Overall Rule for | Students
Program Duration E é Marks B A L
No. Semester Duration Requirement Division Minimum Minimum [Minimum Re- rule for re-
examination| exam)
BLA/ BA/ .years \mﬁeﬁmx
onths
i DSA Mark
1 |BSc/BVA/ [Semester|4 Years | Witha 75% # 50% | 50% | 50% | directly PonMarks
BFA/B.Des provision of for 100 |CONtinues
o re-registration marks
M.A(English 4 years __d_uﬁmﬁﬁw_x
A(Englis onths
i DSA Mark:
2 | Creative [Semester| 2Year | Witha 75% # 50% | 50% | 50% | directly | Marks
writing) pravisian of for 100 continues
re-registration p——
4 years After Six
M.Sc. i Months DSA Mark
g [MECaAPIE | g | Wit 80% |s0and50| 50% | s0% | sox | MVionths PSAMarks
Science) provision of directly for |continues
re-registration 100 marks
4 Ph.D. - 3 Years 6 Years 75% 50 and 50 - 40% 55%

# Refer program catalogue
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Retention period of Various Documents

Board of Examinations has decided that documents pertaining to the examinations will be

retained as specified below. The period will count from the date of occurrence.

For example, a one-year period for examination forms submitted in 2003 will end in April

2004.

Time period for the preservation of documents

1 | Used answer booklets One year
Manuscript of tion pa inted question
2 P ques paperp? g Permanent
papers
3 | Copy of result Permanent
4 | Appointment letters of examiners/paper setters Three years
Various approvals in connection with appointment
5 ; HE PR Two years
of examiners/paper setters
6 | Appointment letters of invigilators/squad Two years
7 | Correspondence with students Two years
8 | Practical and project/internship/dissertation reports Two years
9 | General correspondence Six months
10 | Policy matters Permanent
11 | Ph. D. thesis Permanent
Till the completion of the
12 | Internal assessment
course
Till successful completion of
13 | Unfair means cases
the course by the student
To store at Institute up to six
14 | Answer booklet of internal continuous evaluation months from the
announcement of the results

37




8¢

91e2141ua8) uollladwo) asino)
21e21J1143D) BN

91e21411432 uonezi|edads

JON

91e211143) UOISIAIQ /3ulpeld /¥d9)D
wumur:.a._mu uoljonaisuj jo Ej_tws_
mwmu_ttmu opljeuog

2}ed1}134o) \Cmc.:.t:m mo_xumm

T 8 U T 4 « b £

1IN $91ed141H3d Jaylo Auy | 9T
aUIHO /3ulu0
-/00S — S[eluowilsal Jo uonedljlisA uonneanpy | ST
19s Jad -/00g S|eluUOWIIS3Y JO UONRISANY | T
adojaaul
19 Jad /0001 pa]eas 8y} Ul S|eIUOLUIISS] JO UOIIR1ISANY | €T
-/00ST -BIpu| 3pISINO
-/00Z — elpu| sadiey) [e1sod | 7T
2WaYds [eylel
-/00ST — U0I11B20AUO)) 0} Jold panssi 8q 01 93483Q | TT
1ed\
Jad -/00Z + 1e3 A uoI1e20AUO) 3Y1 40} -/00S
'sadiey) oN — sAep O€ UIyImM 91e21411497) 93483 ut uoipauio) Auy | QT
(ulpe)
Jesysiday Aq SuiSsey)) paed syten Jad -/00S 199G S}JBIA Ul UOIPdI0d Auy | 6
(994 uoissiwpy BI}U3SCE Ul JO UOIIBIOAUOD) JO dWi}
yum pasgieyd spaemuo 910z AInr) -/00ST 9yl 1e uossad uroyuo ajedyiued 9vudaq | 8
awi paleindns
9Y1 J91e pa129||02 3ulaq pLed syew
(4eaA 1ad) -/00T+ -/00S palepljosuod/pied syJew aSIM 1335aWaSs /
-/000S 21ed14149) ewojdiq /234823 a1edidng 9
1diaosued]
-/000¢€ palepijosuo) :spae) sydep aeondng | §
-/00GT pJed syJew uad :spie) syeln a1edndng | ¢
-/00S 103[gns 19d 994 uoilen|end-ay | €
-/00€ 109lqns yad @9} Buljelo]-ay | ¢
9d 40} Pafgns 1ad -/000T
pue 9n Joj 1algns yad -/00S S99 uoneulwexi -3y | T
s994 8unsixy sie|nalled ou's

SUOIIEN|EAT 73 SUOIJEUILIEXT O3 Pale|a] SWa}l SNOLIEA 10} S994




RULES FOR GOLD, SILVER AND BRONZE MEDALS

For each course, a Batch wise, rank list is announced. Gold, Silver and Bronze medals for the
top three ranks will be awarded. In case of specializations in a course, Batch wise,
specialization wise toppers are presented the first rank.

The following are the rules to be followed while preparing the rank list and for announcing
medals for the top three ranks.

1. Rank holders list shall be based on CGPA. If two students have same CGPA, then CWPM
will be considered to determine the topper. If still there are two students, then the
CWPM decimal places will be increased till the topper is determined. If still there are two
students, then both will be awarded with the same rank.

2. Only those students will be considered in the merit list who have passed all the subjects
in the first attempt and have completed all submissions of internship / dissertation /
project reports on time.

3. B.Tech. lateral entry students (Students who have completed their Diploma program and
have joined B.Tech. program as lateral entry from Semester Ill) are considered for rank
list. CGPA obtained from Semester Ill are considered while computing rank list.

4. Students who have been found guilty of malpractice are not eligible to be considered for
the rank.

5. A student who has been found guilty of misconduct in a disciplinary proceeding during
the course and for which a disciplinary action has been taken will not be eligible for the
rank.

REPEAL AND SAVINGS

1. The provisions of any Ordinance, Order, Rule or Regulations in force shall be
inapplicable to the extent of their inconsistency with this manual.

2. The University shall issue such orders, instructions and prescribe such format,
procedure as it may deem fit to implement the Provisions of this manual.

In case of any difficulty in the implementation or giving effect to the provisions of this manual,
the Vice-Chancellor’s decisions shall be final.
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